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Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2023/24
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be completed by the authority’s internal auditor.
s Sgctions 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not bath)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2024

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 ~ External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

mmﬁoa 1 ,_c_< momn mcio:n_mm must ncc__ms.

yarcise

- Annual Governance Stateme

- Accounting Statements 2023724 ¢
Not _maq ”zm: 30 mmnﬁmacm_‘ 2024 authorities B:m_ ocu__m
of conclusion of audit

. %naoww 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR inclu
is recommended as best practice, to avoid any potential oo::._m_o: 3 _oom_ electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
Throughoul, the words ‘extemal auditor’ have the same meaning as the words ‘local auditor' in the Accounts and Audit Regulations 2015.

*for a odan_.mum list of bodies that may be smaller authorities refer to wn_:mnEm 2to z.,m honm_. Audit and >nnocamo..sw ba 2014,
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« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide™ which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

+ Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,
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*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual internal Audit Report 2023
Heath Hayes and Wimblebury Parish Council

www.hhandw.org.uk

During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried oui a selaclive assessment of compliance with the relevent procedures and
controls in operation and obtained appropriate evidence from the authority.

The intarna! audit for 2023/24 has been carried out in accordance with this authority’'s needs and planned coverage.
On the basis of the findings in the areas examined, the Internal audit conclusions are summarised in this table. Set
oul befow are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achisved throughout the financial year {o 2 siandard adequate
to meet the needs of this authority.

s »n?ovnm le mwnorszam Bnoam Jmcm umm_.. v..oom}. _:ﬁ throughout Em financial <mm«.

8. This authority complied with its aﬂnso_ﬂ ragulations. paymaents were supported by inveices. ali
expenditure was approved and VAT was approprigtely accountsd for.

i

m . This authority assessed the significant risks to achieving its objectives and reviswed the mnm:ch
_oqm:m:mmamam“oam:mmaﬁmmm
_
__

. The pracept or rates requirement resulted from an adeguate ccaom.mqm process; prograss against
the budget was regularly monitored, and reserves were appropriate.
Expected income was fully received, basad on carrect prices, properiy recerded and prompily , .

banked; and VAT was appropriately mnnoc:qma for. S ‘ | § |

Petlty cash payments were propery mcuno:mq by ﬁmnﬂu.m m_ vwE_ zash mxuonn;cﬂm smm mn?gma RS = .ﬂd_. _ v m
*and VAT appropriately accounied for, o ___ wswepr |
=, Salaries lo amployees and allowances (o members were paid in accordance with this mc%on:‘ s F o W S
approvals, and PAYE and M| Euc__,mn,mam were properly ncw_,ma {

. Asset and :éomqsmnﬁ regislers were compleie and acc rate m? propady maintained

L _um:o:m_o v.m:r account _.mno;o__“mao:m were uaum% nm:_na out during the year.

b.nnoc?_:m imi:.._m:ﬁ prepared during the year were t.ﬂ..wwma on ihe coract accounting basis .qo cei
 and paymants of ineesre-ane-exsendidra), agread fe the cash book. supported by an adeguate audi
W. :mm from underlying records and where appropriate awcaamﬁ n_.on_gm were cS;mE. recorded.
| K <l the authorlty certified self as exempt from a limited ass

| mxmi_roz criteria m1n no:mﬂ:. Lmn_maa _nmm: exampt. (17 ¢

ro_.%. ocaw_m:ma Em required mczsm:on ona $mom_$. s.b_u
accordance with Sm 5_293 _cm_aﬁzo:

. dwmc_
w internial audit i

| M. In :G qmmﬂ covered by this AGAR. the mcsg_s_ correct m ns,._rma #1 m 00:8 far ,:m mxm_.:ﬁm
? as required U< the Acanunis and Audit Regulations | ) e 20

ARAT G A iences

022

23 AGA

The authority _Sm non_v__mn 5:3 the _..Eamnw:e.: _.EE.«mBmEm.éﬁ 202223 AGAR

44 u....

pUB e Sy A, T P R W I g
(For local councils only} :
| ._.Em" funds (including chariable) - The council met s responsitilities as a rustee. i

~ - -\

| PSS St e i id L KRR

For any other risk areas identified by lhis authonty adequate controls exisled (list any other risk zreas on separate sheels if neaded).

ate(s) internal audd undertakan Name of persen who carnad oul the internal audit
11/10/2023 03/04/2024 ZB Squires
Signature of person who AT ! ;
cariedoul the intermal audit mlWA.@(P.AnU Date 03/04/2024

“If the response s 'mo’ please state the impiications and action being inken to address any weakiess in control
identified mmna sepuarate sheets ¥ needacd)

e i the response is 'not sovered’ Emmpm siate when the mostrecent internal sudit wark was e y
naxt planined, of, if covarage is not raquired th nual intermal atci report must explain why nol (a0d separate shauls ¥ neddud.
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

Heath Hayes & Wimblebury Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

We have put in place arrangements for effective financial
management during the year, and for the preparation of v
| the mooor_:e:u statements.

2. S_m Bm_:_m__..mn_ m: wamn:m_m mmeS 2 :.:m:_m_ 8:_3_
including measures designed to prevent and detect fraud v
and ....o:._._nzo: and 652@& its effectiveness.

13 s__m Box m= reasonable mnwuw to assure o:aw?ow
| that there are no matters of actual or potential

non-compliance with laws, regulations and Proper v
Praclices that could have a significant financial effect
on the ability of this authority to conduct its |
ccmwaomm or manage its finances.

<<o u_.ocama proper onwo}ﬁ;« during the w.mma ﬁaq .
the exercise of electors’ rights in accordance with the
req irements 2 __._o Accounts m:n >ca_= xwac_mco:m.

_We carried out an assessment of the risks *mn_:n this
| authority and took appropriate steps lo manage those
. risks, including the introduction of internal controls and/or
+  external insurance cover i,.ms _Sc_aa

n

. We _,..,m_a_%:ma Eﬂocazoc. the EE an mnma:ma and
effective system of internal audit of the accounting -
. records and control systems.

We Scr muv-ouzmﬁm mneo: on m_u :._mzma E_mmu v
in _.mﬁonm from internal m:a ux—mq:u_ audit.

&. We considered whether m:«. it nmco: liabilities or

| commitments, events or transactions, occurring either

| during or after the year-end, have a financial impacten | ¢/
this authority and, where appropriate, have included them |

_:Emmoocc:,.:u m,mﬂm_._._m_._ﬁ {

I :noﬂ local councils 03_5 qam. Egam _:o_:a_am
charitable. in our capacity as the sole managing

| trustee we discharged our accountability

| responsibilities for the fund(s)/assets, including

| financial reporting and, if required, independent

W

SV IS o —

i | prepared its accounting statements in mn.uoammmm i
f | with the Accounts and Audit Regulations.

w_ a.__mqm ?%..w« m:.m:.omaa:_m mzq wonm_o__mq &abozm_&_sc\
} | for safeguarding the public money and resources in
i | its namam

B e n s

| vmm o:__t Qoam s&n_. il zmm Sm _.mwm_. bcsé.‘ to qo m.an :mm “
f ' complied with Proper Praclices in doing so. _
i |
I
|
{
|

Q:::m Sm \mms mm<m .u: .umao:m S?Bﬂmq :...m n.u.no:t::t hm
inspect and ask questions about this authority's accounts.

an&m.aa and n_oncs:mimu Sm.w m.mw_m‘m_. m:n. e___:c_. _.._.w»m a o

faces and dealt with them properly,

mﬁmnhmq _.o.1 a nu_.zhmﬂmi n@do: __..,.mm_um:n_mn__ of Sw _Smun.m_
confrols and procedures, o give an objective view on whether
internal controls meet the needs of this m_.:m__._m_. authority. |

Bm.oazamn. to matters .o_dcn:m toits mno:..ﬁ: by ) internal and
external audil.

u._mn._omwa. m_\mg.:_aw it w_:oEo. ___B.m muoE_ its onm,nomu mnasuv.
during the year including events taking piace after the year

| end if relevant.
|

| trust or trusts.

.._u_mmwo E.o<_no nxv_u:m».osu to =5 oxSSm. auditor on a mwum«mﬁm w:om» 3« umoz .zo response nan_ ammosz
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authorily on:

8[5|2o2y

and recorded as minute reference:

OS[ay [R0-1

- Signed by the Chair and Clerk of the meeting where
approval was given:

J. REONARD
S.RuxTo~]

: Chair

| Clerk

www.hhandw.org.uk
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Section 2 ~ Accounting Statements 2023/24 for

Heath Hayes & Wimblebury Parish Council

grants received.

1. Balances brought _ 2t .ﬁaqm.. omhmanmm m:o. reserves m:_am wwn__:aSn o« Em wmma ”

_” forward . 53636 as recorded in the financial records. Value must agree to |
T, § gty S ST Box Tiot pravioas e |
2. (+) tBnmE or Rates and ” ' Total amount of nﬁmnm.o__ ?a for IDBs rates and 35@& |
Levies 112500 1161 N.E received or receivable in the year. Exclude any grants ﬁ

W e e ) reoRived, |

| 3. (+) Total other receipts | ﬂo_._m_. income or receipts as recorded in the cashbook Emm !
17867 31 Nwm the precept or rates/levies received (line 2). Include any _

| | .ﬂo.i.. wxbgn_.E_‘m or _omwam:a made 8 and o: um.._m:

| of all employses. Include gross salaries and wages, {
_ 45306 hmmmmm employers NI contributions, employers pension |
_ ! 8__._30563 nﬁmﬁs__am maq severance vmb\amza. _

| 5. 3 Loan _amam:omuam_ _ woum_. mxbgn_asd or pa .S:m:a Q. capital and interest
repayments 0 O made during the year on the authority’s borrowings (if any). |

_ | Total wxbma%:i or payments as recorded Ssmomu:-
45083 63, mm& book less staff costs (line 4) and loan interest/capital
B_u&\ ents (line 5).

|
Total balances and Bum_z\mm at the end of the mea Ee _

_

7. (=) Balances carried he end of
forward

102,531 _ equal (1+2+3) - (4+5+6).

. A q._._m, sum 9. &__ ncz,mz_ m:q o_m_ooma amax mnno:zuw nmuz |
102, mm; holdings and short term investments held as at 31 March - _
To agree with bank reconciliation.

H The vaiue o_“ all the _n_d.cmaw the ms..:owaw ossm it is made
26806 up of all its fixed assets and long term investments as at
ﬂ 31 March.

Rl .:J_m osm.n.m:q_an nmu:mr..um_.manm as at 31 ‘March of all loans |
o from third nmaam :an_Ean vSPE

Total value of cashand |
short term investments |

. Total fixed assets plus
long term investments
~ and assets

jm. U_mn_mw:_.m note re Trust funds The Council, as a body corparate, acts as sole trustee and |

T c:o_.a_:m o_._m:Sc_mv 5 is Em_co:ms\m for Emam,os.q Trust funds or mmmma ._
i 111, Disclosure note re Trust funds ,. i , .\ d_.,m xﬁs‘mm in the mono:i_sm mhmau,_m:..w above w
c:o_ca_:n n:mamc_mv * £ w monqm any 3...._& transactions. “

| certify that for the year ended 31 March 2024 the Accounting _ | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability | approved by this authority on this date:

Return have been prepared on either a receipts and payments |

or income and expenditure basis following the guidance in | m TWF

Governance and Accountability for Smaller Authorities - a

Practitioners’ Guide to Proper Practices and present fairly as recorded in minute reference:
the financial position of this authority.

Signed by/Responsible Financial Officer before being o5 _bﬁu — TRl

presente the authority for approval

Signed by Chair of the meeting where the Accounting
| Statements were approved

Date M—m np_...—l. “
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Section 3 — External Auditor’'s Rep icate 2023/24

In respect of Heath Hayes & Wimblebury Parish Council

1 Respecitive responsibilities of the auditor and the authority

Qur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit camied out in accordance with Interational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequale and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2024; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

2 External auditor's

ited assurance opi
_A Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, i !
{our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and m
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

|{continue on a separate sheet if required)

[Other matters not affecting our apinion which we draw to the attention of the authority:
_
|

|(continue on a separate sheetifrequired) I RPN et o

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,

for the year ended 31 March 2024.
“We do nol certify completion because:

L et e e i i e S R ———

External Auditor Name

External Auditor Signature Date
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